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B.Com. Semester - 3 (CBCS) Examination
December. -2020 [OLD COURSE]
BUSINESS MANAGEMENT - 3(ELECTIVE)

Time: 1:30 Hours Marks: 42
Instructions:
1. Figure to the right indicate marks.
2. There are five questions in the question paper.
3. Answer any three of the following questions.
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ENGLISH VERSION
Q.1  Give The Meaning Of Office, And Explain The Characteristics And Objectives Of Office. (14)
Q.2  Give The Meaning Of Filing And Describe The Characteristics Of Ideal Filing System. (14)
Q.3 Describe Any 7 (Seven) Modern Office Equipments Used In Office. (14)
Q.4  Give The Meaning And Definition Of Bank. Explain Its Main And Subsidiary Functions. (14)
Q.5  write short notes : (Any Two) (14)

A. Importance Of Office Management

B. Explain Types Of Indexing

C. Explain Disadvantages Of Modern Office Mechanism
D. Types Of Bank Accounts
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